
Name:

Date:

Business Purpose: Please indicate the purpose of the expenditure so the appropriate budget can be charged.

DATE OF 

PURCHASE VENDOR

Budgeted or

Non-Budgeted COST

TOTAL REIMBURSEMENT

Signature

Date

Date

Make Check Payable to

Approved by Finance Officer

Date Paid

Check No.

Official Use Only. Do not write below this line

I hereby certify that the above is a true and correct statement of business expenses incurred by me.

 GWCC Expense Reimbursement Form

Itemized Expenses

Don't forget to attach receipts!

Signature

Signature

Approved By:

Approved By:

DESCRIPTION

Please submit your completed form to Finance@godswillchristianchurch.org
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